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FAQs on LEAF Application (for Applicants)
	Application Process

	Q1: What is the list of documents to be submitted for application?

The applicant is required to submit a set of documents, which will be verified by the LEAF Secretariat. The documents include:

For New Developments

· Completed Application Form (endorsed by property owner(s))
· Completed self-evaluation form
· Layout Plans of Development

· Landscaping Plan

· Topographical plan of existing site

· Copy of Development Control (DC) approval and other relevant planning approvals

· Proof of land ownership
For Existing Developments

· Completed Application Form (endorsed by property owner(s))
· Completed self-evaluation form
· Layout Plans of Development

· Landscaping Plan
Q2: What is the procedure after the submission of the application form?

The LEAF Secretariat will arrange for an assessment meeting with the applicants and the appointed team of assessors.
Applicants will present the project presentation to the assessors, followed by Q & A session. For existing developments, applicants will need to arrange for a site visit to the development after the presentation. 
The whole assessment meeting should last about 1½ to 3 hours. 
Q3: What do the applicants have to present in the project presentation?
The presentation shall cover the following aspects of the project, with supporting visuals or evidences: 

· Strengths of the development
· Self-evaluated scoring 

Q4: We are interested in applying for LEAF, but unsure if we qualify. Can we apply? 

LEAF Secretariat welcomes all interested parties to apply for LEAF. LEAF Secretariat can arrange a pre-assessment meeting to discuss with the applicant to ascertain whether the project is ready for assessment.
Q5: How many assessors are assigned to the projects? 

Depending on the scale of the project, 3 to 5 assessors are assigned for each project. 

Q6: What is the duration allowed for the Applicant to confirm whether to go ahead for the LEAF assessment?

The applicant will be given up to one month to confirm whether to proceed with the assessment. The application will be considered as withdrawn after the above period.

Q7: Are there different categories of award for the LEAF? 

There are two categories, ‘Certified’ and ‘Outstanding’. 

‘Certified’ award is given to all successful applications. 
‘Outstanding’ award is given to developments with distinguished greenery provision and high quality landscape and biodiversity enhancements above and beyond the norm. 
Q8: How many ‘Outstanding’ awards are given out each year? 

The number of ‘Outstanding’ awards is decided based on the submissions received. The developments have to show higher standards and new benchmarks in their urban greenery provision, landscape management and biodiversity enhancement to qualify for the award. 
Q9: How will the applicant be informed of the assessment outcome?  

LEAF Secretariat will inform the applicant of the outcome via email and letter. 
Q10: The assessment outcome is unsuccessful. Can the applicant appeal? 

Yes, unsuccessful applicants can appeal for a review. The request must be lodged with LEAF Secretariat within 14 calendar days from the letter sent. 

	Renewal of Certification

	Q11: We have reached the third year of the certification. When should we apply for re-certification? 

Certified developments should apply for re-certification on its third year. 

E.g.: Certified developments in 2013 should apply for re-certification in 2016. The new certification will last until 2019. 

LEAF Secretariat will inform the certified developments to re-apply within 6 months of the expiry date.
Q12: Where can the validity period of the certified developments be found?

The list of certified developments and the corresponding validity periods are available on the website.


For other enquiries pertaining to the administration of the LEAF Certification Scheme, please contact NParks_LEAF@nparks.gov.sg
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